
 

 

 

 

 

 

 

 

 

Sierra Vista Elementary 

2019 - 2020 Attendance  

Principal’s Plan 

 

Dear Parent/Guardian,  

This letter is to inform you of the attendance procedures here at Sierra Vista Elementary School:  

* As per Texas Education Code (§25.092), all students must attend school ninety (90) percent of 

the instructional days during a school year.  Failure to do so may result in student being referred 

to a Grade Placement Committee (GPC) at the end of the school year where the student may be 

retained in the current grade level or placed in the next grade level.  

* Accumulation of unexcused absences may result in a court referral for the student’s parent(s) 

for failing to comply with the State Compulsory Attendance Law.  

* Excused absence are counted towards compliance with the Ninety Percent Rule but are not 

counted towards failure to comply with the State Compulsory Attendance Law.  

If absence pattern continues, your child may be missing the instructional opportunities (s)he 

needs to be successful in school.  

When a child is absent or tardy from school, the parent or guardian must send a note to the 

school explaining the reason for the absence upon the child’s return to school.  Please do not call 

the school when your child is absent.  All notes should be given to your child’s teacher and/or 

attendance clerk.  If your child is absent three or more consecutive days, you will need to send a 

note from a doctor or health clinic, preferably from the United States.  All notes are kept on file 

in the Attendance Clerk’s office for audit purposes.  The note needs to include the following 

information:  

* Date of the note  

* Name of child (first and last name) and teacher  

* The date(s) of the absence or tardy  

* The specific reason for absence or tardy  

* Parent or legal guardian signature  

An absence may be excused when there is acceptable cause such as personal illness, death in the 

family, or family emergency.  Vacations are not an acceptable cause for an excused absence 



 

 

 

 

from school.  All absences are entered as unexcused absences.  Failure to provide a note will 

result the absence to remain an unexcused absence.  Once an absent note is turned in, the 

attendance clerk will change the unexcused absence to an excused absence.  Please try to 

schedule appointments after school hours if at all possible.  If you have to schedule an 

appointment during school hours, please return the student to school unless the doctor or health 

clinic advises you to take your child home.  

In order to provide your child with the opportunity to make up some of the work missed due to 

absences, your child will be referred to the Sierra Vista Attendance Committee.  This committee, 

with the assistance of your child’s teacher, will review absences, cause of absences, and will 

determine the type of make-up work needed in order to recuperate instructional time.  The 

following are examples, but are not limited to, of make-up work assigned:  completion of 

additional assignments, attending after school and intersession tutoring sessions, complete a 

research project, etc.  (All will be mandatory in order to receive credit).  

Ongoing attendance issues will be referred by the Attendance Committee to an attendance officer 

who will determine if judicial action is appropriate.  A violation has occurred if a child has the 

following unexcused absences:  

* 3 full or partial (early pick-ups) day absences in a four week period, or   

* 10 full or partial (early pick-ups) day absences in a six month period  

Texas law requires your child to be in attendance 90% of the school year in order to be promoted 

to the next grade level.  At Sierra your child must have perfect attendance to participate in any 

attendance drawing/prizes or to receive a perfect attendance trophy at the end of the school 

year.  Excessive pullouts and tardies can also affect your child’s perfect attendance.  

If you have any questions about our attendance procedures, please contact Mrs. Claudia Tristan, 

Assistant Principal, at 915-937-8103.  

Thank you for your continued support and for making every effort to ensure your child gets the 

most from his/her education by being in school all day every day for the entire school year.  

Respectfully,  

 

 

Christine De La Cruz  

Principal  

 

 

 


